
HOUSE BUILDING ADVANCE (HBA) AT A GLANCE

GENESIS: - Most of CRPF personnel are unaware of HBA scheme. As a step for wide
circulation among them, HBA scheme and rules related thereto have been
compiled so that they could get the maximum benefit out of the scheme.

SOURCE: - Swamy’s compilation of HBA Rules.

SANCTIONING AUTHORITY: - Head of Department/ Sector IsGP

ROUTE MAP AND TIME FRAME OF THE HBA CASES:-

FROM TO TIME FRAME

Unit/HOO HOD/Sector IGP for sanction 07 days at Sector Hqr

Sanction order of DDO/GC for drawal action 03 days at GC
Sector IG/HOD through HBA Bill (GAR-38)
DDO/GC PAO/RPAO for payment action 05 days at PAO

PAO/RPAO Payee’s A/C through ECS

In postal transit including back ref for
rectification of observations 15 days

Total 30 days (approx)

BUDGET FORECAST AND ALLOTMENT:-

During every financial year, Sector Hqrs ascertains and projects demand of
budget grant under head long term advances (head – Grant No 34 major head
7610 loans to Govt Servant) to Finance Branch of Dte. Genl for allotment.
Units/HOO in turn ascertains from interested Force personnel and demand of
budget grant is consolidated at Sector level. As soon as allotment under the said
head is received from Finance Branch of Dte Genl, HBA applications of interested
Force personnel are invited and processed for sanction at Sector level.  By name
allotment of budget grant on A/C of HBA is received from Finance wing of Dte.
Genl.

WHO ARE ELIGIBLE?:-

(i) All permanent Govt. Servants.
(ii) Temporary officials with at least 10 years of continuous service.  Former

military service of Ex-servicemen re-employed will be reckoned for
counting minimum period of 10 years of service.

(iii) Members of AIS (IAS, IPS) deputed for service under central Govt.
(iv) Central Govt. Servants on deputation to other department.
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OTHER TERMS AND CONDITIONS:-

(i) The official should not have availed of any loan or advance for the
purpose from any other Govt. source.

(ii) The official or spouse or minor child should not already own a house in
the town/urban limit where the house/flat is proposed to be built /
acquired on HBA.

(iii) The title to the land should be clear.
(iv) HBA for ready built house/flat is permissible for outright purchase only.
(v) When husband and wife in Govt. job, one of the spouse can apply for

HBA.
(vi) Only one HBA is permissible during entire service.
(vii) House purchased on HBA should be used for residential purpose only.

PURPOSES FOR WHICH HBA CAN BE GRANTED:-

PURPOSE PERCENTAGE OF DISBURSEMENT FORMS AND DOCUMENTS REQUIRED

(I) HBA for purchase of newly    100%, if already constructed, otherwise
Ready built house/flat 30%(on mortgage)+ suitable

Instalment on demand.

(A) From Govt organization/ (i) A letter from allotting authority
Registered co-operative society                                                                 offer of sale indicating

Or
Conversion of hire purchase into
Outright purchase of house/flat

Or
Purchase of house/flat under
Self financing housing scheme
And co-operative group housing
Scheme. (a)Total cost of house/flat cost of land

and house/flat being shown separately.
(b) Terms and conditions of sale
(c) Terms of payment
(d) Accommodation available therein.
(2) A letter from Registrar of co-
operative society whether the society is
registered with him.
(3) An affidavit from society whether
the land is free from all encumbrances.
(4) A certificate from the society’s
lawyer that properties are free from
encumbrances.

Condtd……P/3.



:: 03 ::
(5) An attested copies of title deed in
r/o land on which the house/flat has
been built.
(6) A copy of site plan and detailed
specification.
(7) NOC from the allotting
authority/society sating that there is no
objection to the house/flat being
mortgaged to the President of India.
(8) Attested copy of the draft sale deed
to be executed in favour of the
applicant.
(9) An attested copy of the bylaws of
the society.

(B) From private agencies (Not private individual) (1) Valuation certificate by registered
values. Valuation fee to be borne by the
applicant.

(2) Letter from the selling agency/individual indicating the price and willingness to hand over a clearly
distinguishable flat/house within two
months.
(3) Non-encumbrance certificate.

(C) Other common documents (1) Prescribed application (S-252).
(2) Permission of competent authority
to acquired immovable property under
rule – 18(2) of CCS (conduct) Rules.
(3) Agreement Form No. 5. Agreement
need not be registered.
(4) Surety of an approved permanent
Govt. servant in Form No. 6.
(5) Adequate collateral surety as per
GFR-274 if the land is not mortgaged to
the President of India.

(II) HBA for purchase of land and construction of house (a) Single Storey 40% (land) + 50%(on
mortgage) + 10% (plinth)
(b) Double Storey 30% (land) + 50%(on
mortgage) + 20% construction reaches
up to plinth.

(A) From co-operative house building society Serial No From (1) to (9) above for the
documents.

(B) From individual/private agency for purchase of land (i) An attested copy of letter from the
seller of the developed plot of land
indicating:-
(a) the price of the plot
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(b) that he/she is in a position to hand
over the vacant possession of a clearly
demarcated developed plot to the
applicant within a period of two months
from the date of his letter.
(2) Copy of site plan
(3) Non-encumbrance certificate.

(C) Other common documents:- (1) Prescribed application (S-252).
(2) Permission of competent authority
to acquire immovable property under
rule – 18(2) of CCS (Conduct) Rules.
(3) Agreement in Form No 5.
Agreement need not be registered.
Surety bond from permanent Govt
servant of equal status.
(4) Original sale deed of purchase of
land within two months of date of
payment of HBA (extendable by
HOD/IGP)
(5)Mortgage deed duly registered by
sub registrar concerned.
(6) Approved plan of construction (plan
to be approved by municipal
corporation or Cantt. Board or Gram
Panchayat).
(7) Collateral Surety of two permanent
Govt. servants if the land is not
mortgage to the President of India or
the individual is placed under
suspension.

(III) Construction of a house : 50%
(on mortgage/base/foundation) + 50% (Plinth) (1) A declaration regarding

house/property if any already owned by
the applicant/spouse/minor children in
the area.

Or
Repayment of a loan from Govt/private source (2) Copy of the sale deed or other proof
expressly taken for the construction of house even if regarding applicant’s title to the land.
construction has already                                                                      (3) Copy of approved building plan
commenced but only if the official had applied for along with the endorsement of the
HBA before availing such loan authority on the plan and a copy of

site plan
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(4) Detailed specification and estimates
in Form 1 and 2.
(5) Non encumbrance certificate from
the sub-registrar.
(6) Certificate in prescribed Performa
from Govt pleader to the effect that the
property is free from encumbrances
and that Govt servant has got a clear
marketable title.
(7) If the land is jointly owned by the
official and the official’s spouse, a letter
from the spouse indicating willingness
to mortgage his/her share of
land/property jointly as security for
repayment of the advance.

Other common documents:- (1) Prescribed Application (S-252)
(2) Permission of competent authority
to acquire immovable property under
rule 18(2) of CCS (Conduct) Rules.
(3) Mortgage deed duly registered by
Sub registrar at the applicants cost a/w
original sale deed.
(4) A certificate from the applicant to
the effect that the construction has
reached the plinth level and is
according to the approved plan.
(5) Collateral surety of two permanent
Govt. servants if the individual is placed
under suspension.

(IV) Advance for construction of the building on a 50% (on mortgage) + 50% (on reaching
Plot which is earmarked as a shop-cum-residential plinth).
Plot in residential colony. Sl. No. 1 to 6 above for documents.
Other common documents Same as Sl. No. 1 to 5 above.

(V) HBA for enlarging living accommodation in an 50% (on mortgage) + 50%(on reaching
existing house. plinth)

(1) Copy of the sale deed as well as
copies of other documents establishing
the applicant’s title to the house.
(2) Copy of the site plan.
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(3) Non-encumbrance certificate

from the sub-registrar.
(4) Certificate in prescribed
Performa from the Govt. pleader to the
effect that the property is free from
encumbrance and that the Govt servant
has got a clear marketable title.

(5) Copy of the approved plan with
endorsement of the approving
authority on the plan.
(6) Detailed specification and
estimates in forms 1 and 2.
(7) Data/documents regarding
valuation of the existing house to the
satisfaction of HOD/Sector IGP.
(8) Verification report of

applicant’s title to the property.
(9) Verification report of non-
encumbrance certificate and the
certificate from Govt pleader.

Other common documents: Same as in the case of advances for
construction of house.

COST CEILING:- Cost of house (excluding cost of land) should not exceed 134 items of the pay in pay
band of the official subject to minimum of Rs. 7,50,000/- and a maximum of Rs. 30,00,000/. Minimum
cost ceiling need not be insisted.  Cost ceiling cab be relaxed up to 25% in individual cases on merit by
MHA.  If husband and wife in Govt. job, pay of both of them to be accounted for computing cost ceiling.
GPF part withdrawal plus HBA should not exceed the cost ceiling. The cost of existing structure plus cost
of enlargement should not be exceeding the cost ceiling.

REPAYING CAPACITY :- LENTH OF SERVICE REPAYING CAPACITY

(a) Officials retiring after 20 years 40% of pay in band pay + NPA
(b) Officials retiring after 10 years 40% of pay in band pay+NPA. 65% of

but not later then 20 years DCRG may also be adjusted.
(C)Officials retiring within 10 years 50% of pay in band pay + NPA 75%

Of DCRG may also be adjusted.
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AMOUNT OF HBA:-

34 times of pay in pay band of official or 7,50,000/- or cost of house or repaying
capacity, whichever is the least for

(a) Construction of a new house on existing plot (b) Purchase of a plot and
construction of a house (c) Purchase of a ready built flat/house.
(1) 34 times of pay in pay band or Rs. 1,80,000/- or repaying capacity,
whichever is the least for enlarging living accommodation in an existing
house.
(2) 80% of cost or 34 times of pay in pay band or Rs. 7,50,000/- whichever is
the least for construction of a house in a rural area.
(3) 80% of cost or 34 times of pay in the pay band or Rs. 1,80,000/-
whichever is the least for enlarging the existing living accommodation in a
rural area.
(4) HBA will be limited to the estimated cost of construction and repaying
capacity of the official.
(5) Construction of house should be completed within 18 months of the date
of first instalment payment.

REPAYMENT AND RECOVERY OF HBA:-

(1) The entire amount of HBA together with interest is repayable in 20 years,
180 monthly instalment for principal and 60 instalment for interest.  The
official can however, elect to repay in a shorter period than that agreed
to.

(2) Recovery of HBA will commence from pay following completion of house
or pay for 18th month after payment of the first instalment, whichever is
earlier in the case of construction of a house. 18th month will be replaced
by 24th month in the case of both purchase of land and construction of a
house.

(3) Recovery will commence from the pay for the month following that in
which HBA is taken for a ready built flat/house.
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RATE OF CHARGEABLE INTEREST ON HBA:-

(HBA will carry simple interest from date of payment of the first instalment and
will be calculated on the balance outstanding on the last day of each month)

(A) HBA (Rs) From 01/04/2012

Upto 50,000/- 6.0%

Upto 1,50,000/- 7.5%

Upto 2,00,000/- 9.0%

Upto 5,00,000/- 9.0%

Upto 7,50,000/- 9.5%

(B) Rate of HBA interest will be ½ percent less for an official who undergoes
sterilization to promote small family norms.

(C) No interest chargeable beyond date of retirement or death.

SECOND MORTGAGE:-

If an official wants to avail of a further loan in addition to HBA  from any financial
institution/bank, he/she may create a second charge on the property subject to certain
conditions within the cost ceiling.

FAILURE TO REPAY HBA:-

If an official fails to repay balance of HBA before date of retirement or death, Govt may
enforce recovery from DCRG or by sale of the house or in any manner.

RECONVEYANCE OF PROPERTIES:-

The property mortgaged to Govt. should be reconvened to the Govt servant in Form No.
7 after HBA principal together with interest has been fully repaid to the Govt. reconveyed deed
is executed by HOD/IGP and registered at the Govt. servant’s cost.

INSURANCE AND MAINTENANCE OF HOUSE:-

The house constructed/purchased with HBA should be insured with nationalized
Insurance Co. and should be well maintained at the official’s cost before full recovery of HBA
principal plus interest.  Local taxes should be cleared and a certificate a/w insurance receipts
should be furnished to HOD every year (Form No. 8).
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AREA IN WHICH FORCE PERSONNEL CAN BE HELPED FOR AVAILING HBA:-

(A) AT UNIT / HOO LEVEL

 Unit Comdt/HOO can grant leave liberally to the personnel for obtaining HBA
documents from various sources.

 Completed set of blank application forms / other bank forms etc are sold duly
printed at the outlets of Swamy’s publications or Nabhi’s publication all over the
country.

 Unit Comdt/HOO can explain in details about HBA scheme in periodical Sainik
Sammelan to the Force personnel and guide them to much greater extents.

 Unit Comdt/HOO can write to the local authority/sub registrar etc of the locality of
the Force personnel concerned to render necessary assistance to Force personnel so
far as registration of mortgage deed, non-encumbrance certificates etc are
concerned.

 If any sub-Unit/Unit/Estt of CRPF/other CAPF is situated in the locality/home
township area/district of the Force personnel, Unit Comdt/HOO can brief their men
to get in touch with the nearest CRPF/CAPF formation for required assistance.  The
designated welfare officer of the Unit/Estt concerned can be tasked for the said
purpose.

 If any support from high level is required to intervene, Unit Comdt/HOO can
approach to the range/Sector/Frontier HQ in the state /District to help the Force
personnel to resolve the issue if any arising in way of obtaining approval of
construction plan from municipal or local body, non-encumbrance from Govt.
pleader/sub-registrar etc.

(B) AT GC/DDO LEVEL

 GC/DDO concerned can gainfully utilize the budget grant on account of HBA and
promptly prefer HBA bill (GAR-38) to PAO / RPAO on receipt of sanction from
HOD/Sector IGP.

 Legal cell and works branch of GC can be tasked to help the Force personnel in
obtaining and processing documents related to HBA of Force personnel.  They can
have effective liaison with concerned office of local administration for the said
purpose.

 If any legal issue is involved, Pairvi cell of GC can suggest right course of action to the
personnel approaching to GC from the nearby areas.

 SI(Civil) of GC can help the Force personnel in preparing estimate etc in Form NO 1 &
2.
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(C) AT SECTOR HQR LEVEL
 Sanctioning authority is Sector IGP. Prompt disposal of HBA cases can be done at

Sector level for the benefit and well being of needy Force personnel.
 The Comdt/HOO of the Unit/Estt concerned can be contacted over telephone to

brief their men to rectify and send the required documents if any discrepancy is
detected in the cases of HBA rather than returning the same to them.

 Rationalized demand of the budget grant on account of HBA should be ascertained
and projected for allotment from Finance Wing of Dte. Genl so that maximum
number of the needy Force personnel can avail of HBA.

 A legal cell headed by DC (Legal) and works branch comprising SI(Civil) function at
Sector level.  They can guide the Force personnel if any assistance is sought at Sector
level from the nearby areas.

 They can also get in touch with state/district authority if any needy Force personnel
from the nearby areas report to them for seeking their help and intervention.

(D) AT FORCE HQR/DTE. GENL LEVEL
 Demand of budget grant on account of HBA should be projected to MHA for liberal

allotment in favour of Force personnel as a Welfare measure.
 Needy Force personnel should not be debarred from HBA due to paucity of the fund

on account of HBA.
 A system should be evolved to closely monitor and ensure timely allotment of

budget grant on account of HBA.  The purpose for which HBA is sought should not
be defeated or deferred for want of budget.

(E) CENTRAL/STATE/DISTRICT WELFARE OFFICER UNDER AEGIS OF WARB (MHA)

 Help lines (complete address, contact No, e-mail) of the designated Central Welfare
officer (CWO), State welfare officer (SWO) and district welfare officer (DWO) on the
pattern of District Soldier Boards are given in the web site of WARB (ward-
mha.gov.in) for help throughout the country.

 Force personnel while on leave can contact and seek necessary assistance from the
SWO/DWO as per their convenience in the State/District concerned so far as
approval of construction plans by Municipal corporation, process of non-
encumbrance certificate from sub-registrar/Govt pleader, redressal of
grievance/disputes with local authority if any are concerned.

 SWO/DWO can also get in touch with State housing boards/development authority
concerned of the area for help to the needy Force personnel.

 A list of CWO/SWO/DWO is appended as Annexure-A, B and C for guidance.
(F) Prescribed Application Form (S-252) and other applicable forms 1 to 6 are uploaded

in the web site of CRPF for help and guidance to the Force personnel.
-----------------------*****----------------------

Prepared and compiled by
Subodh Prasad, AC(Min) Acctts

Dte. Genl, CRPF, New Delhi.
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