
  

OFFICE OF THE DIRECTOR/ADG CRPF ACADEMY 
KADARPUR, GURUGRAM (HARYANA) 

QM Branch Tele./Fax No.0124 -2269602 

Tender set is not transferable 

Schedule to Tender 

Cost of Tender – Rs. 500/-(Rupees Five hundred) only 
TENDERS ARE INVITED FROM CATERERS/SERVICE PROVIDERS  

No.L.VII.50/2018-19-Q-Acdy                      Dated, the 28TH Nov, 2018 
 

Dear Sir/Madam, 

 
(1)  On behalf of the President of India, I invite you to tender online bids for the supply of 

stores and services as detailed in the schedule. 
 

(2)  We are interested in the purchase of the refreshments for “High–Tea”, food-packet sand 
for dinner with all related arrangements and services as enumerated here in after. The interested 

Caterers/Service providers may forward theirsealed Tenders/Quotations to the undersigned before due 

date and time:- 
SCHEDULE 

 

 Tender No.  :  L.VII-50/2018-19-Q-ACDY   

Time and date of receipt of off-line &on-line  
tender 

:  By 1100 hrs on   08/12/2018 

Time and date for- opening of on-line and off-

line tenders 

:  At 1300 Hrs on   08 /12/2018 

Validity of offer : The tender process is valid till 16/12/2018 

EMD  : Rs 10,000/- 

 

(3)   Tenderers are advised to go through the requirements/conditions/clauses w.r.t Earnest 
Money, Time of Payment, documentations and products/services of this Tender Enquiry carefully, before 

filing the Tender. 

(A)              High-Tea  Menu for 381 persons 

01. Assorted Pakoda (Vegetable & Paneer) :- 40 gm made with branded/ good Quality oil & Paneer 

02. Vegetable Sandwich (With Eggless Mayonnaise):- Size-3”x2”x2” approx. 

03. Black Forest Pastries: -Size 3‟x 1.5”. 

04. UradWada:-Idli with Sambhar & Coconut Chatni; 02 Pieces, 150 gm of hot Sambhar with medium 

spices. 

05. Cakes: Plum /Fruit cakes:–Branded /Good Quality 02 slices. 

06. GulabJamun hot :- 02 Pieces (Prepared in Ghee) 

07. Tea: - Brook Bond/ TajMahal, Sugar Cubes, 150ml branded /good quality milk.   

08. Espresso Coffee / Filter Coffee :-Nescafe -150 ml  

09. Fresh Soup Hot:- Made with fresh vegetables and pulses -100 ml 

10. Water Bottle (Branded) 200ml:- Bisleri.  

11. Cutlets (Veg.):- 02 Piece of 20 gm with green chatni and sauce /sweat chatni. 

12. Dhoklakhaman: 02 piece of 20 gm with chatni. 

13. Jalebee:- 40 gm(prepared in Ghee) 

Arrangements 

     Food items used should be of Food Safety Standards Authority of India. Food table with covers 
and frills will be provided by caterer. 01 service boy per 10 guests, atleast 8 booths are also to 

be provided. Service boys should be of good conduct, properly dressed, well trained and hygiene 
and sanitation be maintained at all level. Best quality/ befittingutensils, Crockery and Cutlery 

with table layout will be done by caterers.  Provision for Pre-tasting of selected food items on 
request should be catered for once tender is accepted. All fire and safety precautions are to be 

taken by the caterer. 
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 (B) High-Tea  Menu for Chief Guest Enclosure -10 Persons (Quantity per person) 

01. Tea/ Green Tea, Filter/ Espresso Coffee:-Tea-Girnar /Twinning‟s brand of different flavours, 

Green Tea-organic, Nescafe. 

02. Fresh Coconut Water:- 150 ml 

03. Fresh Juice (Orange ):- 200 ml 

04. Fresh Vegetable Soup:- 150 ml 

05. Lassi:- 150 ml (made with fresh Branded /good quality curd) 

06. Plum Cake: -Branded/good quality. 

07. GajarHalwa:- 50 gm (Prepared in Ghee), Garnished with almonds. 

08. Black Forest Pastry ( Egg-less): 02 Pieces -40 gm 

09. Biscuits: Branded/Best Quality, bakery. 

10. Sprouts: Chana, Moong,  50 gm, steamed/fresh each 

11. Assorted Boiled Vegetables : Carrots , Cauliflower, Broccoli,Beans, green Peas-150 gm  

12. Fresh Fruit Salad:-Apple, Banana, Pineapple, Kiwi, Pomegranate, Papaya etc-150 gm 

13. Roasted Dry Fruits :- Almond, Cashew, Walnut, -75 gm 

14. Urad Wada: -Prepared in Branded /good quality oil -02 Pieces of 20 gm.  

15.  Fresh Vegetable Sandwich (with Egg-less Mayonnaise); Size 3”x 2”x 2” one piece. 

16. Idli – Sambhar – fresh Coconut Chatni:-02 Pieces (Andhra rava type) with Sambhar 150 ml. 

17. Air fried Samosa: - 01 Piece of 40 gm.  

18. Veg. Cutlet: - 02 Pieces of 20 gm. 

19. Green Chatni and Tomato Sauce to be served with snacks as applicable.  

20. Water Bottle:-Bisleri 200 ml 

Arrangements- 

     Food items used should be of Food Safety Standards Authority of India. Food table with covers 
and frills will be provided by  caterer. Dedicated service boys for the Chief Guest and 01 

service boy per 05 guests to be provided, atleast 02 serving booths also to be provided. 
Service boys should be of good conduct, properly dressed, well- trained.Hygiene and sanitation 

be maintained at all levels. Best quality/ befitting utensils, Crockery and Cutlery with table 

layout will be done by caterers.  Provision for Pre-tasting of selected food items on request 
should be catered for once tender is accepted. All fire and safety precautions are to be taken 

by the caterer. 

(C) Buffet DinnerMenu for 405 persons(Quantity per person) 

Snacks 

1. French Fries:- 40 gm(branded /good quality oil 

cooked) 

2. Vegetable Manchurian:- 40 gm, 04 Pieces 

3. Hariyali Kabab: 02 Servings of 02 Pieces 

4. Panner Pakoda: 02 servings of 30 gm 

5. Spring Roll:- 01 Roll 30 gm 

6. Chicken Tikka: 02 Piece -40 gm 

 

Soup 

1. Plain Fresh Veg. Soup- 150 ml 

Beverages  

1. Tea: - Tea- Brook Bond, Green tea, organic 

2. Coffee: -Espresso/filter Nescafe prepared with 

full Bar decorationwith Branded/good quality milk. 

3. Soft Drinks:- 150 ml 

4. Mocktails (with full Bar decoration) : 

5. Juice:- 100 ml 

6. Water Bottle (Branded/ good quality) 500ml: 

Bisleri 

Salad 

1. Assorted fresh Green Salad- 50 gm 

Curry 

1. KadhaiPaneer:– 100 gm 

2. MashroomPalak:- 100gm 

3. Mix Vegetable Boiled Type:- 100 gm 

4. Dal  Tadka:- 100gm 

5. Butter Chicken (Fresh Raw Chicken, Not  

Frozen): 02 Piece Chicken -100 gm  

Rice and Chapaties 

1. Tanduri Roti- 02 Piece with Butter 

2. Nan:- 02 Piece with Butter 

3. Missi Roti: 02 Piece 

4. Jeera Rice(Basmati) : 01 Plate – 100 gm 

Sweet Dish 

1. GajarHalwa- 40 gm(Prepared in Ghee) 

2. GulabJamun Hot:- 50 gm( Prepared in Ghee) 
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Arrangements: Food items used should be of Food Safety Standards Authority of India. Food table 

with covers and frills will be provided by caterer. Dedicated service boys for the Chief Guest and 01 

service boy per 10 guests to be provided, at least 08-10 serving booths also to be provided. Service 

boys should be of good conduct, properly dressed, well- trained.Hygiene and sanitation be maintained 

at all levels. Best quality/ befitting utensils, Crockery and Cutlery with table layout will be done by 

caterers.  Provision for Pre-tasting of selected food items on request should be catered for once tender 

is accepted. All fire and safety precautions are to be taken by the caterer. Vegetarian and non 

vegetarian food Menus should be laid out separately with menu- cards. 

 

 

Refreshments , Lunch& Dinner Packets on 16/12/2018 

D Refreshment Strength-550 Packet (by 1030 hours) 
1. Fresh Vegetable Sandwich (With Eggless Mayonnaise):- Size-3”x2”x2” approx.-01 No. 

2. Milkcake -01 No. 50 gm 

3. Samosa -01 No. with sauce sachet 
4. Besan Barfi-01 No. 

Arrangement : Edible Standard food packet to be used. 

E Lunch -195 Packets (by 1100 hours) 
1. Veg. Biryani:- 250 gm (01 Plate) 

2. Raita:-150 gm (01 Bowl), 
3. GulabJamun:- 02 pieces 

Arrangement : Edible Standard food packet to be used. 

F Dinner -115 Packets (by 2000 hours) 
1. Veg. Biryani:- 250 gm (01 Plate) 

2. Rayata:-150 gm (01 Bowl) 

3. Gulab jamun:- 02 piece (Prepared in Ghee) 

 

Tenderers are advised to go through the Earnest Money and Payment terms, clause of this Tender Enquiry 
carefully before filling the Tender.  
Check List for Tenderers :  As per Appendix-‘A’ 
Other Details   :  As per Appendix-‘B’ 
Questionnaire                  :                            As per Appendix-‘C’ 
 

(4)            All Tender documents attached with this invitation to tender including the specifications are 

SACROSANCT for considering any offer as complete offer. It is therefore important that Tender Acceptance 

Letter which is a written undertaking that all the terms and condition of the tender are understood and 

accepted should be signed and submitted through e-Procurement site 

https://eprocure.gov.in/eprocure/app. 

 All firms who are not specifically registered for tendered stores completely as per 

specification of Tender Enquiry either with DGS&D or with NSIC, are required to submit Earnest Money as 

mentioned above along with their offer. Registration with any other organization will not exempt them 

from depositing Earnest Money. As per Government policy, PSUs are not exempted from depositing EMD. 

I. Purchaser    : Director/ADG, CRPF Academy,  Kadarpur, Gurugram.  
II. Inspection Authority : Board of Officers detailed by the Director/ADG,         
                                                                           CRPF Academy Gurugram. 
III. Inspection Officer  : Board of Officers detailed by the Director/ADG,      
                                                                           CRPF Academy Gurugram. 
IV. Stores required at   : Free Delivery at CRPF Academy Kadarpur Gurugram  
                                                               (Haryana).Tenders received on Destination Station/station  
                                                                 of Dispatch basis rates shall be summarily rejected 
 V. Delivery required                                    : Within 06 Days(on date 16/12/2018) of placement of 
                                                                           firm order/approval 
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VI. Dispatch Instructions  :Store is required to be delivered at CRPF Academy Kadarpur, 

Gurugram (Haryana) at freight ,risk and cost of the supplier, Purchaser will not pay separately for transit 

insurance and supplier will be responsible till the entire store contracted for arrive in good condition at the 

destination. Consignee should notify to the contractor any loss of damage that may have occurred during 

the transit as soon as possible after inspection of Quality Control Board (QCB) but not later than one week 

(7 days) from the date of receipt of the store 
 

VII. Payment Terms  :  Payment will be recouped on completion of supply and on   

                                                                       Production of the final bill through FVC bill PAO CRPF New Delhi. 
 

VIII. Packing & Marking                          :  Store should be nicely packed as per DGS&D instructions. 
 

IX. Rate quoted by the firms should be on firm price basis. 
 

X. Firms should quote rates, taxes, duties commercial bid. 

5. Tenderers should disclose the name and full address (along with telephone/ Fax No.) of the place 

where the stores will be manufactured and offered for inspection. In case the firm is registered with NSIC 

for the subject stores, they should clarify whether they are registered as a manufacturing unit or in any 

other capacity. In case the registration is as a manufacturer, they should indicate the full address/phone 

no. of their manufacturing facility. 

6. Purchaser reserves the right to cancel/reject or Scrap the tender without assigning any reason at any 

stage. 

7. TENDER SAMPLE REQUIREMENT : Provision for Pre-tasting of selected food items on request should 

be catered for once tender is accepted. 

8. Place of submission of off-line tender documents: Offline Tender documents also to be submitted to 

the Director/ADG, CRPF Academy, Kadarpur Gurugram (HR). Original payment  in respect of Tender 

fee/EMD,  for refund of Earnest Money duly completed in all respect are to be submitted in the tender 

box kept at office of the Dy. Commandant (Quarter Master), CRPF Academy, Kadarpur , Gurugram (HR)  

before specified time and date mentioned in the Schedule of Tender. Late/ Delayed/ Non submission of 

originals of payments would result in rejection of bid during online bid opening.  

9. SECURITY DEPOSIT 

A)       The successful firm shall have to deposit a Security Deposit of 10% of the contract value of 

the supply order for due performance as per provisions contents in clause 7 of DGS & D-68-A (Revised)  . 

Failure at the part of the firm to deposit the security deposit within stipulated time, the purchaser reserves 

the right to cancel the A.T. (supply order).  

B)              The Performance Security Deposit submitted by the supplier will remain valid at least for 60 

days beyond the Guarantee/ warrantee period. 

C)       If the supplier fails to deliver the stores in a promised period and places a request for 

extension of time the supplier will submit an undertaking on Non Judicial Stamp Paper of Rs.10/- duly 

attested by the Notary Public Stating That The Performance Security Deposit has already been extended for 

sixty days beyond the Guarantee/warrantee period. 
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10. LIQUIDATED DAMAGES: -  

 In case the firm does not complete the supply within delivery period i.e. liquidated damages 

including administrative expenses and not by penalty a sum equivalent to 2% of the price of stores which 

the contractor has failed to deliver within the period fixed for delivery in the schedule for each month or 

part of a month during which the delivery of such stores may be in arrears where delivery thereof is 

accepted after expiry of the aforesaid period, provided that the total damages so claimed shall not 

exceed 10% of the total contract price. After the maximum limit of 10% of the purchaser reserve the right 

to either extends further or cancels the contract. 

11.  TWO BID SYSTEM 
 

 All bidders are required to submit their offers in two covers as under:- 
 

(A) FIRST COVER (Technical Bid) should contain the following: - 
 

a). Documents to be submitted in original manually and to be dropped in the tender box in a sealed 
envelop 

 

i) Tender Cost (if applicable) 

ii) EMD (if applicable) 

iii) Appendix- C signed by tenderer and witness with seal. 

iv) Tender Acceptance letter. 

v) Any other relevant document which the firms wish to submit. 

 

b). Documents to be submitted online in Scanned Copy 

i) Tender acceptance letter. 

ii) Earnest money deposit and Tender fee (If applicable). 

iii) Performance statement of last three years. 

iv) Form 7, Form 68(A) and list No. 1 

v) Appendix A, B, C.  

vi) Registration certificate of DGS&D/NSIC (if applicable) 

vii) ITC certificate.  

viii) Pre-Receipt Challan.  

ix) All tender Documents duly signed.  

x) Any other relevant document which the firms wish to submit. 
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 (B) SECOND COVER (Commercial / Price Bid) should contain the following 

            Prices should be quoted only online separately as per PDF price bid format ( Enclosed as per 

Appendix-D of T/E) provided alongwith the tender documents for High-Tea , Dinner , Refreshments, Lunch 

and Dinner packets at e-Procurement site https://eprocure.gov.in/eprocure /app ONLY . The composite bid 

i.e Rate indicated in the technical bid “Openly” shall be ignored.   

12. Tender Documents are available at e-Procurement site https://eprocure.gov.in/eprocure /app as well as 

on CRPF website (www.crpf.gov.in) which can be downloaded by interested firms. However bidders are 

required to submit Tender Fee /EMD as applicable, as per tender document while submitting the bids. The 

Demand Draft for Tender Fee /EMD should be drawn in favor of COMMANDANT , CRPF ACADEMY, 

GURUGRAM, HARYANA payable at SBI CRPF Group Centre Kadarpur, Gurugram Bank Code 17940 and 

original should be submitted in the tender box kept at office of the Dy.  Commandant (QM) CRPF Academy, 

Kadarpur, Gurugram (HR) before specified time and date mentioned in the Schedule to Tender. 

13. Purchaser reserves the right to increase or decrease the quantity at any stage. 

14. Note for Tenderer:- 

i)      Full name and status of the person signing the tender documents must be clearly mentioned in the 

tender documents. 

ii)      The firms applying tenders against the subject T.E. are informed that all relevant details with 

reference to the Tender Enquiry stipulations are clearly responded to. In case any of the Tender Enquiry 

stipulations are not clearly stated to/replied to by any of the firms, no repeat no clarifications will be sought 

from the concerned firm and its offer will be rejected out rightly. 

iii)     Before submission of tender, tenderers will check the Check List attached to this Tender Document 

as Appendix-“B” for compliance on various stipulations of the tender. 

iv)  Tender documents are required to be submitted by firm in offline and online. 

         sd-28/11/2018 

    Commandant (Adm.) 

CRPF Academy, Kadarpur, Gurugram 
                                                                        For and on behalf of the President of India 
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 15.  INSTRUCTIONS:- 
 

  I.  The price quoted should be on firm rate basis and should include all items and delivery charges 
on per plate basis and with arrangements (As mentioned above with menus of High-Tea and 

Dinner and Refreshments/food Packets). The price should be quoted in Rupees & paisa and 

quantities in Metric/SI Units. 
 

(5)       The following information should be specifically mentioned in the tender: 
 (a) Place of delivery (F.O.R.) - CRPF Academy, Kadarpur, Gurugram, Haryana. 

 (b) Date of   High-Tea on 16/12/18 at 1000 hours, Dinner at 2000 hours, Refreshment at 1030   
            hours, Lunch packets at 1100 hours, Dinner packets at 2000 hours 

         All above supply & arrangements will be on 16/12/2018. 

(c)  Quality/ Make of the articles quoted should be clearly specified. 
(d)  GST if any, liable should be distinctly shown along with price quoted. 

(e)  The Tender/Quotations will be received by 1100 Hrs on 08/12/2018   
(f)  Tender/Quotations will be opened At 1300 Hrs on 08 /12/2018 

(g)        Bids will be uploaded on 10/12/2018 at 1000 Hrs 

(h) Envelope containing the Tender /Quotations should clearly be marked in  
         Bold Letters. 

 (i)  Tender/Quotations received after the expiry of the specified date and time as  
            mentioned against serial number (e) above will not be entertained. 

 
(16)  Firm should deposit Earnest Money of Rs.10,000/-(Rs Ten Thousand ) only  along with the 

quotation. Earnest Money Deposit (EMD) in form  of Account Payee Demand Draft from any of the 

commercial banks in an acceptable form in favour of Commandant, CRPF Academy,Gurgaon 
payable at Gurgaon.Cash Security deposits will not be accepted. The Earnest Money cum 

Security deposits will be returned subject to supplies being made in full within the stipulated period of 
delivery. The decision of the Director/ADG CRPF Academy, Gurgaon shall be final and binding in all 

matters pertaining to refund of the Earnest Money cum Security deposits.  

 
17)  Quotations can also be dropped in tender box available in the office of Director/ADG CRPF 

Academy, Kadarpur, Gurgaon, Haryana. It can be sent through post, courier services or by hand etc. 
in favour of Director/ADG CRPF Academy, Kadarpur, Gurgaon, Haryana within the target 

date. 

(18)  Quotation should include following documents:- 
All bidders are requested to submit their offers as under in a sealed cover mentioning tender No., stores 

and date of tender opening in bold letters :- 
i) Tender documents duly completed and signed with indicating the rates quoted. 

ii)  Earnest money. 
iii)  Delivery term, delivery period quoted. 

iv)  Performance statement of last 3 years. 

v)  Pre-receipt challan for refund of earnest money and one copy of cancelled cheque. 
    vi)          Detail rates of GST, and discount should be quoted by the bidders. These details should be    

                      submitted on their letterpad. 
         vii)         Rates must be clearly written in figures as well as in words. 

viii)        There should not be any cutting / overwriting. 

  ix)        Income tax return of the firm. 
  x)         Pan card of the firm. 

  xi)         Firm registration/GST certificate. 
 xii)         Banker details. 

                                                                                  sd-28/11/2018 
    Commandant (Adm.) 

CRPF Academy, Kadarpur, Gurugram 

                                                                        For and on behalf of the President of India 
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CONDITIONS REGARDING DEPOSIT OF EARNEST MONEY 

1. All firms who are not specifically registered with NSIC or DGS&D for the stores for which the offers are 

invited, are required to deposit EARNEST money equivalent to the amount as mentioned in the Tender 
Schedule, failing which their offer will be summarily rejected. 

2. For claiming exemption from depositing earnest money, the tenderers should be Registered with NSIC or 

DGS&D specifically for the stores with specification as mentioned in Tender schedule. Firms which are not 
specifically registered for the stores with specification as mentioned in the Tender Schedule, either with 

DGS&D or with NSIC, shall be treated as unregistered and shall be required to deposit earnest money as 

above. 

3. Similarly firms, who are specifically registered for the stores as per specified Specifications with DGS&D / 

NSIC, but with a certain MONETARY LIMIT, will be treated as UNREGISTERED for their value exceeding their 

monetary limit of registration. Such firms shall be required to deposit proportionate earnest money over and 
above the monetary limit. In case such firms fail to deposit Earnest Money, their offer shall be ignored. 

4. The Earnest Money can be deposited in any of the following alternative forms : 

(a) Bank Guarantee /FDR in favor of COMMANDANT , CRPF Academy KadarpurGurugram (HR) payble at SBI 

CRPF  Group Centre Kadarpur Gurugram Bank Code –SBIN0017940 

(b) Fixed deposit receipt in favor of COMMANDANT, CRPF Academy,Kadarpur , Gurugram.(HR) 

(c) An irrevocable Bank Guarantee of any Nationalized/Scheduled Bank in the attached format. 

5. The earnest money shall be valid and remain deposited with the purchaser for the  warranty /guarantee 

period of +60 days. If the validity of the tender is extended, the validity of the BG/or any other alternate 

document submitted in lieu of Earnest money will also be suitably extended by the tenderer, failing which 
their tender after the expiry of the aforesaid period shall not be considered by the purchaser. 

6. No interest shall be payable by the purchaser on the EM deposited by the tenderer. 

7. The Earnest Money deposited is liable to be forfeited if the tenderer withdraws or amends impairs or 

derogate from the tender in any respect within the period of validity of his tender. 

8. The earnest money of the successful tenderer shall be returned after the security Deposit as required in 
terms of the contract is furnished by the tenderer. 

9. If the successful tenderer fails to furnish the security deposit as required in the Contract within the 

stipulated period, the Earnest Money shall be liable to be forfeited by the purchaser. 

10. Earnest Money of all the unsuccessful tenderers shall be returned by the purchaser as early as possible 
after the expiry of bids validity, but not later than 08 days after Placement of contract. Tenderers are advised 

to send a pre receipt challan alongwith their bids so that refund of Earnest Money can be made in time. 

11. Any tender, where the tenderers is required to deposit Earnest Money in terms of Conditions mentioned 
in preceding Para‟s, not accompanied with Earnest Money in any one of the approved forms acceptable to 

the purchaser, shall be rejected. 

                                                                                                sd-28/11/2018 
    Commandant (Adm.) 

CRPF Academy, Kadarpur, Gurugram 
                                                                        For and on behalf of the President of India 
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Form 68-A 

Tender No……………………………………………………………………… 

Full name and address of the Tenderer in addition to 

post box No. if any should be quoted in all 

communication to this office 

: 

 

 

Tel. No…………………. 

Fax No…………………. 

From 

……………………………. 

……………………………. 

Dear Sir, 

 I/We hereby offer to supply the stores detailed in the schedule here to or such portion, thereof as 

you may specify in the acceptance of tender at the price given in the said schedule and agree to hold this 

offer open till…………. I/We shall be bound by a communication of acceptance within the prescribed time. 

2 I/We have understood the instructions to Tenderers in the booklet DGS&D-229 and conditions of 

contract in the Form No. 68-A(Revised) including in the pamphlet entitling conditions of contract governing 

contracts placed by the Central Purchases Organization of the Govt. of India read with the amendments 

annexed herewith and have thoroughly examined the specification drawing and or pattern quoted in the 

schedule hereto and am/are fully aware of the nature of the stores required and my/our offer is to supply 

stores strictly in accordance with the requirement. 

       Signature of the Tenderer 

The following pages have been added to and form part of this tender 

………………………………………………………………………. 

                  Yours faithfully, 

 

          (Signature of the tenderer) 

       Address : 

 

           (Signature of the Witness) 

       Address 
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Instructions for Online Bid Submission 

Instructions to the Bidders to submit the bids online through‟ the Central Public Procurement 

Portal for e-Procurement at https://eprocure.gov.in/eprocure/app 

1)   Possession of valid Digital Signature Certificate (DSC) and enrollment/registration of the 

contractors/bidders on the e-procurement/e-tender portal is a prerequisite for e-tendering. 

2)  Bidder should do the enrollment in the e-Procurement site using the “Click here to Enroll” option 

available on the home page. Portal enrollment is generally free of charge. During enrollment/registration, the 

bidders should provide the correct/true information including valid email-id. All the correspondence shall be 

made directly with the contractors/bidders through email-id provided. 

3)  Bidder need to login to the site thro‟ their user ID/ password chosen during enrollment/registration. 

4)  Then the Digital Signature Certificate (Class II or Class III Certificates with signing key usage) issued 

by SIFY/TCS/n-Code/e-Mudra or any Certifying Authority recognized by CCA India on e-Token/Smart Card, 

should be registered. 

5)  The DSC that is registered only should be used by the bidder and should ensure safety of the same. 

6)  Contractor/Bidder may go through the tenders published on the site and download the required 

tender documents/schedules for the tenders he/she is interested. 

7)  After downloading / getting the tender document/schedules, the Bidder should go through‟ them 

carefully and then submit the documents as asked, otherwise bid will be rejected. 

8)  If there are any clarifications, this may be obtained online through the tender site, or thro‟ the 

contact details. Bidder should take into account the corrigendum published before submitting the bids online. 

9)  Bidder then logs in to the site through the secured log in by giving the user id/ password chosen 

during enrolment/registration and then by giving the password of the e-Token/Smart Card to access DSC. 

10)  Bidder selects the tender which he/she is interested in by using the search option & then moves it to 

the „my tenders‟ folder. 

11)  From my tender folder, he selects the tender to view all the details indicated. 

12) It is construed that the bidder has read all the terms and conditions before submitting their offer. 

Bidder should go through the tender schedules carefully and upload the documents as asked; otherwise, the 

bid will be rejected. 
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13)  Bidder, in advance, should get ready the bid documents to be submitted as indicated in the tender 

document/schedule and generally, they can be in PDF/rar/zip/dwf formats. If there is more than one 

document, they can be clubbed together and can be provided in the requested format. Each document to be 

uploaded through online for the tenders should be less than 2 MB. If any document is more than 2MB, it can 

be reduced through zip/rare and the same can be uploaded, if permitted. Bidders Bid documents may be 

scanned with 100 dpi with black and white option. However of the file size is less than 1 MB the transaction 

uploading time will be very fast. 

14)  If there are any clarifications, this may be obtained through the site, or during the pre-bid meeting if 

any. Bidder should take into account the corrigendum published from time to time before submitting the 

online bids. 

15)  The Bidders can update well in advance, the documents such as certificates, annual report details 

etc. under My Space option and these can be selected as per tender requirements and then send along with 

13 bid documents during bid submission. This will facilitate the bid submission process faster by reducing 

upload time of bids. 

16)  Bidder should submit the Tender Fee/ EMD as specified in the tender. The original should be 

posted/couriered/given in person to the Tender Inviting Authority, within the bid submission due date & time 

for the tender. Scanned copy of the instrument should be uploaded as part of the offer. 

17)  While submitting the bids online, the bidder reads the terms & conditions and accepts the same to 

proceed further to submit the bid packets. 

18)  The bidder has to select the payment option as offline to pay the Tender FEE/ EMD as applicable and 

enter details of the instruments. 

19)  The details of the DD/any other accepted instrument, physically sent, should tally with the details 

available in the scanned copy and the data entered during bid submission time. Otherwise submitted bid will 

not be acceptable.  

20)  The bidder has to digitally sign and upload the required bid documents one by one as indicated. 

Bidders to note that the very act of using DSC for downloading the bids and uploading their offers shall be 

deemed to be a confirmation that they have read all sections and pages of the bid document including 

General conditions of contract without any exception and have understood the entire document and are clear 

about the requirements of the tender requirements. 

21)  The bidder has to upload the relevant files required as indicated in the cover content. In case of any 

irrelevant files, the bid will be rejected.  

22)  If the price bid format is provided in a PDF format as attached with the Tender Enquiry. 

 

 

 
contd.//12// 

 
 



                             //12//   No.L.VII.50/2018-19-Q-Acdy 

 

 

23)  The bidders are requested to submit the bids through online e-tendering system to the Tender 

Inviting Authority(TIA) well before the bid submission end date & time (as per Server System Clock). The TIA 

will not be held responsible for any sort of delay or the difficulties faced during the submission of bids online 

by the bidders at the eleventh hour. 

24)  After the bid submission (i.e. after Clicking “Freeze Bid Submission” in the portal), the 

acknowledgement number, given by the system should be printed by the bidder and kept as a record of 

evidence for online submission of bid for the particular tender and will also act as an entry pass to participate 

in the bid opening date. 

25)  The time settings fixed in the server side & displayed at the top of the tender site, will be valid for all 

actions of requesting, bid submission, bid opening etc., in the e-tender system. The bidders should follow 

this time during bid submission. 

26)  All the data being entered by the bidders would be encrypted using PKI encryption techniques to 

ensure the secrecy of the data. The data entered will not viewable by unauthorized persons during bid 

submission & not be viewable by any one until the time of bid opening. 

27)  Any bid document that is uploaded to the server is subjected to symmetric encryption using a system 

generated symmetric key. Further this key is subjected to asymmetric encryption using buyers/bid openers 

public keys. Overall, the uploaded tender documents become readable only after the tender opening by the 

authorized bid openers. 

28)  The confidentiality of the bids is maintained since the secured Socket Layer 128 bit encryption 

technology is used. Data storage encryption of sensitive fields is done. 

29)  For any queries regarding e-tendering process, the bidders are requested to contact as provided in 

the tender document. Parallel for any further queries, the bidders are asked to contact over phone :0124 

-2269602or send a mail over to – cppp-nic@nic.in 

30)  The bidder should logout of the tendering system using the normal logout option available at the top 

right hand corner and not by selecting the (X) exit option in the browser. 

 

      sd-28/11/2018 

    Commandant (Adm) 

CRPF Academy, Kadarpur, Gurugram 

                                                                        For and on behalf of the President of India 
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TENDER ACCEPTANCE  LETTER 

(To be given on Company Letter Head) 

Date: 

To, 

____________________ 

____________________ 

Sub: Acceptance of Terms 

& Conditions of Tender. 

Tender Reference No: ________________________ 

Name of Tender / Work :- 

____________________________________________________________________________

____________________________________________________________________________

_________________________________________________ 

Dear Sir, 

1.  I/ We have downloaded / obtained the tender document(s) for the above mentioned 

„Tender/Work‟ from the web site (s) namely : 

____________________________________________________________________________

__ 

____________________________________________as per your advertisement, given in the 

above mentioned website(s). 

2.  I / We hereby certify that I / we have read the entire terms and conditions of the tender 

documents from Page No. _______ to ______ (including all documents like annexure(s), 

schedule(s), etc .,), which form part of the contract agreement and I / we shall abide hereby by 

the terms / conditions / clauses contained therein. 

3. The corrigendum(s) issued from time to time by your department/ organization too have also 

been taken into consideration, while submitting this acceptance letter. 

4. I / We hereby unconditionally accept the tender conditions of above mentioned tender 

document(s) /corrigendum(s) in its totality / entirety. 

5. In case any provisions of this tender are found violated , then your department/ organization 

shall without prejudice to any other right or remedy be at liberty to reject this tender/bid 

including the forfeiture of the full said earnest money deposit absolutely. 

Yours Faithfully, 

(Signature of the Bidder, with Official Seal) 
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IMPORTANT INSTRUCTIONS 

1. OPTION CLAUSE: 

    The purchaser reserves the right to place order of the successful tenderer for additional qty. up to 

25% of the quantity offered by them at the rates quoted at the time of placement contract or during the 

currency of the contract as per clause. 31 of form DGS&D. 

2. (A) ADVANCE SAMPLE.  To be Required As mentioned above with menu High-Tea of 50 Batch DAGOs 

Guest , High_Tea for Chief Guest and Dinner,Refreshment, Lunch & Dinner Packet for POP of DAGOs). 

7.  Those firms, who are not specifically registered for the items as per schedule to tender, should 

submit the following along with their quotation, failing which their offer will be ignored: 

(a)  Name and full address of the banker. 

 (b)  Performance Statement and equipment and quality control statement in the prescribed form as 

enclosed (in triplicate). 

8.  Prices be quoted both in words as well as in figures. 

9.  Tenderers who are past suppliers of the item as per T/E Specification should submit their 

performance statement in enclosed Performa. In case, it is found that information furnished is incomplete or 

incorrect, their tender will be liable to be ignored. 

10.  Tenderers who are registered with DGS&D/NSIC for this particular item should submit the photocopy 

of registration certificate with all subsequent amendments . 

11. Excise Duty 

Prices should be quoted as per PDF format provided along with the tender document at e-

Procurement site https://eprocure.gov.in/eprocure/app. 

Signature of the Tenderer_____________________________ 
 

Name in Block Letters_______________________________ 

 
Capacity in which Tender signed_______________________ 

 
Full Address._______________________________________ 
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FORM-7 

PROFORMA FOR EQUIPMENT AND QUALITY CONTROL 

1. Tender No. & Date _______________________ for the supply of 

_________________________ 

2. Name and Address of the firm : 

3. I) Telephone No. Fax/Office/Factory/Works: 

    II) Telegraphic address: 

4. Location of manufacturing works/Factory. Factories owned by you (Documentary). In 

case you do not own the factory but utilize the factory of some other firm for the 

manufacture/ fabrication of the stores for which you apply for registration on lease or 

other base you should furnish a valid legal agreement of the factory of 

________________________________ (Here indicate the name of the firm whose 

factory is being utilized) has been put at your disposal for the manufacture/ fabrication of 

the stores for which registration has been applied for. 

5. Brief description of the factory (e.g. area covered accommodation, departments into 

which it is divided, laboratory etc.) 

6. Details of plant and machinery erected and functioning in each department (Monograms 

and descriptive pamphlets should be supplied if available). 

7. Whether the process of manufacture in factory is carried out with the aid of power or 

without it. 

8. Details and stocks or raw material held (state whether imported or indigenous) against 

each item. 

Production capacity of each item with the existing plant and machinery: 

a) Normal ___________________________________________ 

b) Maximum _________________________________________ 
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09. Details of arrangements for quality control of products such as laboratory etc. 

10. (a) Details of Technical/supervisory staff in-charge of production and quality control. 

(b) Skilled labour employed. 

(c) Unskilled labour employed. 

(d) Maximum no. of workers (skilled and unskilled) employed on any day during the 

18 months preceding the date of application. 

 

11. Whether stores were tested to any standard specification, if so copies of original test 

certificate should be submitted in triplicate . 

 

Place __________________________________________ 

Date ___________________________________________ 

                                                                                  Signature and designation of the Tenderer 

N.B.: Details under column 6 to 11 inclusive need to be restricted to the extent they pertain to the 

item(s) under reference. 
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PROFORMA FOR BANK GUARANTEE FOR SUBMITTING EARNEST MONEY 

(ON BANKS LETTER HEAD WITH ADHESIVE STAMP) 

To 

  The Director/ADG 

  CRPF ACADEMY, KadarpurGurgram (HR)  

Dear Sir, 

In accordance with your invitation to Tender No. 

__________________________M/s.____________________________________________ 

________________ here in after called the Tenderer with the following Directors on their 

Board of Directors/Partners of the firm. 

1. _______________________ 2. _____________________________ 

3. _______________________ 4. _____________________________ 

;wish to participate in the said tender enquiry for the supply of ____________________________ as a 

bank guarantee against Earnest Money for a sum of Rs. ____________________________ (in words) 

_____________________________ 

Valid for 225 days from the date of tender opening viz. up to __________________________ is required 

to be submitted by the Tenderer as condition for the participation, this bank hereby guarantees and 

undertakes during the above said period of 225 days, to immediately pay on demand by 

_____________________in the amount of without any reservation and recourse if, 

1. The Tenderer after submitting his tender, modifies the rates or any of the terms and 

conditions thereof, except with the previous written consent of the purchaser. 

2. The Tenderer withdraws the said tender within 180 days after opening of tenders OR 

3. The Tenderer having not withdrawn the tender, fails to furnish the contract security deposit 

imposed for due performance of the contract within the period provided in the general conditions of the 

contracts. 
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The guarantee shall be irrevocable and shall remain valid up to __________________________ if 

further extension to this guarantee is required, the same shall be extended to such period on 

receiving instructions from the tenderer on whose behalf this guarantee is issued. 

This guarantee will remain in force up to and including 45 days after the period of tender validity 

and any demand in respect thereof should reach the Bank not later than the above date. 

Date. ___________________________ Signature._______________________ 

Place ___________________________ 

Name.______________________Witness________________________(Designation)________________ 

____________ Printed (Banker‟s Common Seal)________________________________ 
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Performance statement for last three years 

Name of Firm/ Organization to whom supply made : 

_________________________________________ 

1. Contract Nos. : 

2. Description of Stores : 

3. Quantity on order : 

4. Value : 

5. Original D.P. : 

6. Qty. supplied within original D.P. : 

7. Final Ext. D.P. : 

8. Last supply position. : 

9. Reasons for Delay in supplies : 

(if any) 

 

                                                                                                       Signature of Tenderer 
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APPENDIX „A‟ 

Check list for tenderers 

(Tenderer‟s should check following requirements for compliance before submission of the 

tender documents) 

Sl.No. Requirements to be checked by the tenderers 

before submission of the tender. 

Compliance (To be indicated 

by tenderer with “YES” after 

compliance of the 

requirements) 

1. Tenderers should mention quantity for which they 

have quoted. This should be mentioned in  

the covering/forwarding letter head of the technical 

bid. 

 

2. Tenderers should ensure deposit of required 

 Earnest Money Deposit if the tenderers are 

 not registered with DGS&D or NSIC for the  

store(s) quoted for the governing specification 

as per Tender Enquiry. 

 

3. Tenderers should ensure that their registration  

with DGS&D and NSIC is valid if they are  

registered with DGS&D/NSIC and not  

depositing Earnest Money. They should enclose 

the latest DGS&D/NSIC registration certificate. 

 

4. Tenderers should confirm that their equipment/ 

products conform to the governing specifications of the 

quoted stores as per Tender Enquiry. 

 

5. Tenderers should mention their monthly  

manufacturing /supplying capacity. 
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6. Tenderers should mention in the Tender Enquiry 

 that they accept our delivery terms i.e. they  

agree to supply stores at consignees‟ locations at  

freight, risk and cost of the tenderers. 

 

7. Tenderers should mention that their offer is valid  

up to 180 days from the date of opening of the  

tender.  

 

8. Tenderers should mention their Delivery Period  

clearly. 

 

9. Tenderers should mention that they agree to 

the Tolerance Clause of the Tender Enquiry. 

 

10. Tenderers should give their past performance in 

the specified format given in the Tender documents. 

 

11. Tenderers should mention that they agree to 

the Arbitration clause of the Tender Enquiry. 

 

12. Tenderers should mention whether it is a 

manufacturer of the store(s) or not. 

 

13 Tenderers should mention that they agree to accept 

 the conditions of the contract contained in  

DGS&D-68(Revised) amended up to 31.12.91 and  

those contained in Pamphlet No.DGS&D-229 read  

with Annexure attached. 

 

14 Tenderers should ensure that they have duly filled 

 up Equipment and Quality Control Performa  

given in the Tender documents. 
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15 Tenderers should mention that Business dealing  

with their firms has not been banned by any Govt./ 

 private agencies 

 

16 Tenderers should ensure that witness has signed at 

appropriate places of the Tender documents and  

full name and address of the witness have  

been mentioned clearly.  

 

17 Tenderer should ensure to sign each page of the  

Tender documents with name, designation, seal  

and address of the signatory. 

 

18 If the tenderers want to mention any specific  

condition, it should be mentioned on 

 the covering/forwarding letter only which will be  

placed on the first page of the technical bid.  

Such condition mentioned in any other document  

hall not be given any consideration. 

 

19 Tenderers should mention their address for communication 

with Telephone and Fax Number. 

 

 

 

 

Signature of the tenderer 
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APPENDIX- „B‟ 

OTHER DETAILS 

Sl.No. Requirement ( Firm should 

correctly fill following column.) 

1 Whether firm registered with NSIC  

Monetary limit / ATO NSIC of firm  

Validity of registration of firm  

2 Whether firm registered with DGS&D  

Monetary limit/ATO  

Validity of registration  

3 Tender Cost Rs. 500/- deposited or not  

4 Whether EMD enclosed should be valid up to  225 

days) 

 

Validity of EMD expires on  

5 Whether specification Confirmed or not  

6 Quantity offered   

7 Whether SSI or LSU Unit  

8 Production Capacity  

(Certificate issued by competent authority should 

be attached)  

 

9 Whether firm agrees to accept conditions of 

contract as contained in DGS&D-68 (Revised) 

amended up to 31.12.91 and those contained in 

Pamphlet No. DGS&D-29 read with Annexure 

attached (As asked in clause 9 of Questionnaire of 

TE) 

 

10 Terms of Delivery (Our requirement is free 

delivery at Consignees locations) 

 

11  

 

Validity of offer (Our requirement is 09 days from 

the date of opening) 
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12  

 

Delivery period (Our requirement is within 08 days 

(on date 16/12/2018)  from the day  of placement 

of supply order. 

 

13 

 

Monthly rate of Supply   

14 Tolerance Clause accepted or not  

15 

 

Past Performance (attached or not)  

16 

 

Arbitration Clause (agreed or not)  

17 

 

Warranty Clause (agreed or not )  

18 

 

Liquidated damage clause (agreed or not)  

19 

 

Manufacturer or not   

20  

 

Partnership agreement (attached or not)  

21  

 

Name & Add of Bankers  

22  

 

Equipment and Quality control 

Performa (Form No. 7) duly filled or not  

 

23  

 

Whether business dealing banned  

24 

 

Whether witness have signed in list  

No. 1 and form-68-A or not 

 

25  

 

Whether tender signed properly  

26  

 

Whether any Specific condition stipulated  

 ` 

                                                                                                              Signature of tenderer 

                                                                                                             Date 
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Appendix „C‟ 

QUESTIONNAIRE 

(Please Mark √ in appropriate Box and fill the answer correctly. Tenders 

leaving the box unmarked and questionnaire unanswered shall be rejected) 

1. Name and address of Contractor 

_______________________________________________________ 

2. a) Whether registered with DGS&D for subject store. 

      

YES      NO 

  

b) If yes, Monetary limit   

(Enclose Photocopy     Rs. 

ofRegn. Certificate)     (Lakh)  (Without Limit) 

c) Validity Date      

3. a) Whether registered with NSIC for                                   

subject stores.       YES    NO 

b) If yes, Monetary limit Rs. 

(Enclose Photocopy                               

ofRegn. Certificate) 

  

       (Lakh)    (Without Limit) 

c) Validity Date 

4. Whether past supplier of subject store 

to DGS&D or Min. of Home Affairs 

during the last 3 years.                          

(If yes, submit performance report    YES    NO 
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in enclosed Performa) 

5.Terms of delivery: Free delivery at consignee locations                

YES    NO 

6. Discount offered if any 

7.  a) Delivery period ___________________  

[[8. a) Whether store fully conforms to 

tender schedule specifications in               

all respects.       YES    NO 

    b) If answer to 11(a) is No. Indicate the details of deviation in separate sheet. 

9. Acceptance to conditions of contract as 

contained in DGS&D-68 (Revised) 

amendedupto 31.12.91 and those             

contained in Pamphlet No. DGS&D-229     YES    NO 

read with Annexure attached. 

10. Have you enclosed required EM            

YES    NO 
11. Do you accept tolerance clause.             

YES    NO 

12. Do you agree to liquidated damage clause            

YES    NO 

13. Do you accept Guarantee/warrantee clause          

YES    NO 
 

Signature of the Tenderer___________________________________ 
 

Name in Block Letters_____________________________________ 

 
Capacity in which Tender signed_____________________________ 

 

Full Address.____________________________________________ 

Signature of tenderer 

       Date 

 

 

 

 

 



 

Appendix-D 

ONLINE PROFORMA FOR SUBMISSION OF THE PRICE BID FORMAT ( TO BE FILLED BY THE BIDDERS & 

ATTACHED SEPARATELY ( IN PDF FORMAT ) IN SECOND COVER ON CPPP ) ( e-Procurement website) 

S/ 
No. 

Item Description Qty. 
( in 

Person/ 
Pkt) 

Basic rate 
per 

Person/ 
Pkt. 

(in Rs) 

GST Any 
other 

charges 

Amount per 
Plate/Pkt.( 
inclusive of 

all taxes and 
other 

charges ) in 
Rs ( Col 
C+D+E) 

Total 
amount 
without 
taxes 
In Rs 

Total 
amount 

with 
taxes 
In Rs 

Total 
Amount 

1 High Tea   
(Menu as per  
Para 3 (A) of T/E ) 

381 
Person  

       

2 High Tea   
(Menu as per  
Para 3 (B) of T/E ) 

10 
Person 

       

3 Buffet Dinner 
(Menu as per  
Para 3 (C) of T/E ) 

405 
Person 

       

4 Refreshments (Menu 
as per  
Para 3 (D) of T/E ) 

550 
Packet 

       

5 Lunch  
(Menu as per  
Para 3 (E) of T/E ) 

195 
Packet 

       

6 Dinner  
(Menu as per  
Para 3 (F) of T/E ) 

115 
Packet 

       

Total Figures         

Total amount in words  

 

 

 

**************** 

 


